
REQUEST FOR PROPOSALS (RFP): 
ARCHITECTURAL/ENGINEERING 
SERVICES FOR  
CITY OF DUNKIRK SENIOR CENTER 
ADDITIONS/RENOVATIONS: 
 
 
Request for Proposal Date: September 23, 2019 
 
Proposals Due:  4:00 PM, October 16, 2019 
 
 
1. General Information 

 
The City of Dunkirk is soliciting proposals from qualified firms to perform architectural 
services in connection with renovations to the Dunkirk Senior Center, located at 45 Cliffstar 
Ct. Dunkirk, NY. This work should include coordination with the City of Dunkirk and the 
Chautauqua County Office of the Aging on the detailed plans of the project and budgetary 
consideration. Section 5 of this RFP below contains additional details of the work requested. 
 
Proposals are to be submitted by 4:00 PM, October 16, 2019, in hard copy form (2 hard 
copies preferred) and digital form to Rebecca Wurster, Planning and Development Director, 
rwurster@cityofdunkirk.com. Questions about this RFP will be received by email only to 
Rebecca Wurster, rwurster@cityofdunkirk.com.  
 
Schedule  
 
 RFP issued and posted on City website    9/23/2019 
  
 Proposals due        10/16/2019 
 
 Rating and preliminary selection     10/25/2019 
 
 Interviews with selected firms      10/28 - 31/2019 

(This depends on the number of proposals we receive) 
 
Award of contract       11/5/2019 
 
Contract services commence      11/11/2019 
 

mailto:rwurster@cityofdunkirk.com
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The City of Dunkirk assumes no liability for payment of expenses incurred by firms in the 
preparation of proposals in response to this invitation. 

2. Project Funding 
 
The City of Dunkirk received grant funding through the Dormitory Authority of the State of 
New York (DASNY) and has a strict budget for the overall completion of the project. The City 
of Dunkirk intends to carry out and perform all of the terms and conditions of an awarded 
contract, and reasonably believes that funds in the amount sufficient to pay all amounts 
payable hereunder can legally be provided and made available for that purpose.  
 

3. Proposal Preparation 
 
Minimum Qualifications 
 
Established Business 
Firm must have been engaged as a place of business five (5) years prior to the release date 
of the RFP. 
 
Customer Satisfaction, Financial Resources, and Ability of Perform  
Firm must be able to show proof that they have an established satisfactory record and have 
sufficient financial support, equipment, and organization to ensure that they can 
satisfactorily execute the services to be performed per this RFP. 
 
Legal Compliance 
Firm must be in compliance with all applicable laws, rules, regulations, and ordinances of 
the City of Dunkirk, the State of New York, and the United States. 
 
Submission Information and Documents 
The following information shall be included: 
Name of company, address, telephone number, email address, website URL, and contact 
person’s name. 
 
Firm awarded the contract must submit a completed and signed IRS Form W9 to PPL before 
contract begins. 
 
The firm shall provide proof of appropriate commercial general liability and workers 
compensation insurance. 
 
Withdrawal of Proposal 
A firm may withdraw its own proposal at any time prior to the proposal due date and time 
as identified herein. 
 
 
 



4. Scope of Work 
 

The City of Dunkirk is seeking to hire a qualified firm to provide renovation/addition services 
for the City of Dunkirk’s Senior Center located at 45 Cliffstar Ct; Dunkirk, New York 14048. 
The work to be performed should include coordination with the City of Dunkirk and the 
Chautauqua County Office of the Aging on the detailed plans of the project and budgetary 
considerations.  
 
The City of Dunkirk’s Senior Center is open to any senior (50 and older) to promote 
socializing with other seniors. Monthly events include excursions, bingo, cards, aerobics, Tai 
Chi, Line Dancing, and monthly dinners and Potlucks. In addition to all the wonderful 
programs run through the senior center, the Chautauqua County Office for the Aging has an 
office presence in the building as well as the City’s youth and recreation office. The Dunkirk 
Senior Center was built in 1976 with an addition made in 1985.  
 
The City of Dunkirk would like to expand services at the Senior Center to help create a “one-
stop shop” for the many seniors in Dunkirk, NY and Chautauqua County. Plans to expand 
services must also include an expansion to the center so that new services can be made 
available. The City would like to provide space for an adult day care area, rotating 
physicians’ offices for providing multiple areas of health care, and clerical offices to provide 
programming such as dieticians and other beneficial services for the elderly. The 
architect/construction group should understand and be able to renovate/build to meet 
Article 28 space requirements. 
 
The City of Dunkirk has identified four key goals to be addressed in this addition by 
including the following Dunkirk Senior Center Upgrades: 
 

a) Approximately 2,200 sq. ft. to include a 30X50 activity area. 
b) Two (2) new ADA compliant restrooms with showers. 
c) Two (2) physicians’ offices and two (2) clerical offices at an estimated cost of 

$157/square foot. 
d) Window and door replacement on the existing building. 

 
In preparation for the Dormitory Authority of the State of New York grant application, 
The City of Dunkirk worked with Chautauqua County, to provide preliminary cost estimates 
(Appendix A). Proposers should adhere to the general concept and cost but creative 
interpretations are welcome. 
 
The City of Dunkirk anticipates that the selected firm will provide services from design 
through construction and will deliver conceptual and schematic designs, floor plans and 
renderings, cost estimates, construction drawings, and a timeline for construction 
 
 

 



5. Proposal Requirements 
 

a) Describe your experience and expertise in senior centers, recreation centers, 
doctors’ offices, office settings, or other public spaces. 

b) Describe your experience and expertise in designing and working on additions to 
buildings. 

c) Describe your approach to completing City’s project, proposed steps to meet the 
projects goals and how you propose to organize the process, including both 
design and construction phases of the work, and details of any subcontracting or 
consulting services that the firm may employ. 

d) Describe how you will communicate progress in the design of this project. Please 
describe any use of models, drawings, and/or computer animation to be 
furnished, and at what stages. 

e) Provide the resumes for professional staff who would be assigned to this project, 
summaries of relevant experience on projects of similar size, type, and systems, 
and references. List any other projects for which the assigned professionals have 
concurrent responsibility, assuming a November 11, 2019 contract date. 

f) This project will use a budget to control the project and one that cannot be 
exceeded. Describe your experience in controlling “design creep,” controlling 
costs, and meeting budget and timeline constraints. Describe how you plan to 
furnish a design that the City of Dunkirk can afford. 

g) Describe how you expect to be compensated for services rendered to the City of 
Dunkirk for this project and what services are included. Include a description of 
which party bears the costs of any redesign work required that is caused by (1) 
City of Dunkirk changes, (2) Architect oversight/omission, or (3) Redesign 
required to meet budgetary constraints. 

 
6. Evaluation and Selection 

The City of Dunkirk will select the proposal that is most advantageous to it and reserves the 
right to accept or reject any or all proposals and to waive any formalities, or deviations, 
which, in its opinion, best serve the interests of City. The City of Dunkirk is not bound to 
accept the lowest priced proposal, but will select the proposal that represents the best 
value for Dunkirk. Subsequent to the Proposal due date, the City of Dunkirk reserves the 
right to negotiate terms and conditions with firms. The City of Dunkirk reserves the right to 
negotiate modifications to a proposal with a single firm without obligation to negotiate 
similar modifications with other firms. 
 
Proposals are due by 10/16/2019. The City of Dunkirk will review proposals submitted by 
the deadline and anticipates preparing a short list of about three finalists, conduct 
interviews of the finalists, and select a winning firm. The City of Dunkirk will then negotiate 
a detailed contract with the selected firm. 
 

Dated: September 23, 2019





  

 
 
 

 
 
 
 



 
 
 
 

 
 



 

 

 

 

 



 

Appendix A 

 

 


