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Livingston County 

Request for Proposals 

 

Livingston County Housing Needs Assessment and Market Analysis 
 

Purpose  
 

The purpose of this RFP is to select a qualified Consultant (or team of Consultants) to assist Livingston County 

and its partners to develop a countywide housing needs assessment and market study (hereafter referred to as 

the “Study”) to address current and future housing needs, analyze the existing and prospective housing market, 

and document demographic and economic trends. The study area includes all of Livingston County, including 

its 17 towns and 9 villages.  

 

Livingston County was awarded a New York State Community Development Block Grant (NYS CDBG) in the 

amount of $50,000 to complete the Study. Recommendations from the Study will be used to guide housing 

policy decisions, encourage public-private collaborations, and be an instrumental tool for leveraging future 

funding opportunities.   

 

Background  
 

• Livingston County is part of the Genesee/Finger Lakes Region and is primarily agricultural and rural in 

nature, requiring a diverse housing market to support quality of life. Livingston County is uniquely poised 

with access to the City of Rochester to the north and the Southern Tier along the I-390 corridor.  

• In Livingston County, the aging housing stock is of concern as more than 35% of the housing units were 

built prior to 1940 and more than 30% of housing units were built between 1940 and 1979. For low-income 

residents it is challenging to make the repairs and improvements necessary to maintain older homes. The 

Study will provide recommendations to combat deterioration of the older housing stock.  

• Affordability is a major concern among Livingston County residents. Among owner occupants, 20% have 

housing costs which exceed 30% of household income. Cost-burdened households have less for 

transportation costs, medical care and other necessities. The Study will include recommendations to increase 

housing affordability and housing choices by considering job opportunities, education, economic growth 

and access to services.  

• Housing choice is of particular importance in Livingston County, to ensure all ages and demographics have 

an appropriate residence for their particular need and life style. Demographic changes have caused an 

imbalance of housing supply with demand. Increasing numbers of older residents are moving out of single-

family housing units into smaller homes or apartments, or are becoming part of a growing number of multi-

generational housing units. Livingston County continues to have an increase in senior residents, many of 

whom have disabilities. The millennial generation is similar to seniors in seeking housing in mixed use 

places with access to services nearby. The Study will include the impact that demographic changes have on 

Livingston County’s housing stock and will provide recommendations for suitable housing to fit the needs 

of the community.  
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Livingston County has strong intergovernmental coordination and commitment among agencies and private 

organizations involved with housing-related issues. 

 

• Livingston County facilitates the Homelessness & Housing Task Force, which is comprised of 

representative of County departments and not-for-profit agencies that routinely address housing issues. The 

purpose of the Homelessness & Housing Task Force is to increase the availability of safe, affordable 

housing for low-income and moderate-income residents of Livingston County and to address the concerns 

of the County’s homeless population. The group works to reduce barriers and find effective ways to provide 

a continuum of options for housing in Livingston County. The Homelessness & Housing Task Force meets 

routinely to address housing issues and a recommendation was to conduct a Housing Needs Assessment and 

Market Analysis for future planning. 

 

• The 2016 Livingston County Economic Development Strategic Plan included many recommendations for 

housing related matters. The plan recognized, “housing influences residential location choice, thus it should 

be considered as part of economic development activities. In addition to cost, housing mix, availability, and 

quality influence housing selection and access.” A key recommendation of the study was to “conduct a 

housing study and/or housing market evaluation to identify the housing need” in Livingston County. Both 

the County Planning Department and Economic Development routinely work with housing developers to 

address low income and special needs populations, siting new housing developments and navigating the 

development review and permitting process across the County. 

 

• The Livingston County Land Bank Corporation (LCLBC) was formed under the NYS Not-For Profit 

Corporation Law to support community development and the local economy. The corporation facilitates the 

return of vacant, abandoned, underutilized, and tax-delinquent properties to productive use. Data and 

strategies resulting from the Housing Needs Assessment will greatly assist the LCLBC in carrying out its 

mission to eliminate blight and expand affordable housing opportunities for low- and moderate-income 

families.  

 

• Collaboration with Livingston County Office of Workforce Development will identify gaps in the current 

and estimated future housing supply needed for workers, focusing on needs for households with low and 

moderate incomes. The Study will quantify the need for affordable housing for workers with priority given 

to developing strategies to provide employers with access to the workers necessary to remain viable and 

grow. 
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Objectives of this Project 
The Housing Needs Assessment and Market Study will help housing providers, municipalities, Livingston County 

agencies and not-for-profit organizations better understand the existing housing market and the needs of County 

residents. With updated data and analysis, the Study will recommend strategies and initiatives to help meet those 

needs. The Study will be used to update municipal comprehensive plans and encourage housing development 

projects that meet both market demand and community priorities. Specifically, the Study will address the 

following issues: 

1. Projected increases in older adults 

2. Large aging housing stock 

3. Workforce housing 

4. Need for new housing development in mixed use areas with transportation infrastructure 

5. Housing choices for sensitive populations including veterans, the elderly, and accessibility to persons with 

disabilities or other special housing needs 

6. Homelessness 

7. Need for homebuyer education 

8. Older mobile homes no longer meeting building codes 

9. Need for additional housing type and housing choices 

10. Starter homes for young families 

11. Need for transitional housing 

12. Coordination of housing with transportation infrastructure 

13. Housing needs to support the agriculture industry in Livingston County 

 

The Study will compile all recent market studies and housing related plans and initiatives prepared by 

municipalities, housing providers and social service agencies. A detailed analysis of the population, housing, 

employment and community development data and trends will help stakeholders target their resources to the 

greatest need. The data analysis will include an assessment of fair housing policies and identify any racial or 

ethnic concentrations of poverty in Livingston County, as well as neighborhood disparities with regard to access 

to services. Geographic analysis of housing in relation to employers and service providers will be necessary to 

identify suitable locations for affordable housing.  

 

Documentation of housing trends and projections will assist in planning efforts. The market analysis will 

analyze trends in housing sales, rents, locations, and types of housing development. Future projections of need 

will compare the existing conditions to projected demand for various demographic groups.  

 

The Study will include a set of strategies, initiatives and recommendations that will help to ensure future 

housing meets the needs of Livingston County residents and supports the County’s community and economic 

development goals.  

 

Project Coordination 
 

The Consultant will coordinate all project activities with the Livingston County Planning Department, which 

will serve as Project Manager.  The Consultant will conduct meetings with the Project Steering Committee, as 

necessary, and hold focus group meetings with the public, with careful attention to solicit public input from 

vulnerable populations.  The Consultant must also be available for meetings with Livingston County staff as 

necessary.  Project management meetings may be in person or via teleconference.   
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Scope of Work 
 

The following scope of work has been developed to meet the goals of this study in an efficient manner. 

The work described below should not be considered to represent a rigid structure for the study. It is 

expected that different tasks will take place concurrently. The consultant is encouraged to propose 

alternate strategies for consideration by the consultant selection committee. Creative strategies and 

solutions are encouraged. 

 

TASK 1: Housing Initiatives 

  
a. The Consultant will review relevant existing documentation and plans, studies, efforts, 

organizations and programs relevant to the housing market in Livingston County. 

b. The Consultant will identify sources of funding for technical assistance for housing and other 

related programs included in the current housing initiatives. 

c. The Consultant will review programs to identify redundancy, coordination and collaboration 

across multiple agency efforts.   

d. The consultant will meet and interview major stakeholders, as necessary, to discuss the 

County’s housing needs and existing efforts. Members of the Project Steering Committee 

will facilitate the identification of key stakeholders and the compilation of data in their 

jurisdictions. 

e. The Consultant will synthesize the baseline inventory of current services and programs, 

private, nonprofit, and public operators and providers in the County.  

 

Deliverable: The Consultant will provide a Baseline Housing Initiatives Report containing the information 

gathered in Task 1. 

 

TASK 2: Demographic, Geographic and Economic Data 

 
a. The consultant will gather specific data relevant to population, household, housing and 

employment statistics including, but not limited to, historical and population growth trends, 

demographic data, household data, and employment data. 

b. The consultant will conduct population forecasting for municipalities and the County as a 

whole. 

c. The Consultant will examine the poverty, homelessness, sensitive populations, the elderly. 

disabled etc. and identify any concentrated areas of poverty with regard to developing fair 

housing policies. 

 

Deliverable: The Consultant will provide a Technical Memorandum including maps, graphics, charts or 

other relevant depictions of the information gathered in Task 2. 
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TASK 3:  Housing Stock, Trends and Projections 

 
a. The Consultant will review the current housing inventory and provide specific metrics for 

each municipality and County-wide regarding housing condition, ownership, type of 

dwelling, age of units, multiple-family units, neighborhood character, availability of utilities, 

access to services, etc. 

b. The Consultant will provide an inventory of existing subsidized housing, including 

availability, new or future subsidized housing and other dwellings which serve as transitional 

and emergency housing. 

c. The Consultant will research proposed housing units, planned developments, and housing 

trends across each municipality and County-wide. 

d. The Consultant will analyze and identify housing needs. 

 

Deliverable:  The Consultant will provide a Technical Memorandum or other document of summary of the 

existing housing inventory, projected housing trends and identified needs as gathered in Task 3.  

 

TASK 4: Market Analysis  
a. The Consultant will study residential real estate trends of all types of housing including an 

analysis of past residential sales prices, length of time on the market, and other relevant real 

estate metrics. 

b. The consultant shall include information from new residential units, types of building permits 

issued per jurisdiction and trends across the County.  

c. The analysis shall include the market rate for rental units in each municipality and 

availability of rental units across Livingston County. Units shall be distinguished by type, 

number of bedrooms, size, location and price in the analysis.  

d. Included in this report should be a summary of trends, historical data and future projections 

of the housing market. Historical data of ten years shall be included, and a period of ten years 

for futuristic projections.  

 

Deliverable: The Consultant will provide a Market Analysis Report containing the information gathered in 

Task 4. 

 

TASK 5:   Develop Implementation Strategies and Recommendations 
 

a. The Consultant will develop recommendations for specific types, rate and other housing 

needs based on the Market Analysis Report. This shall be specific for each municipality and 

for Livingston County as a whole.  

b. The Study will provide recommendations to combat deterioration of the older housing stock. 

c. The Study will include recommendations to increase housing affordability and housing choices 

by considering job opportunities, education, strategies for employers, economic growth and 

access to services. 

d. Study will include the impact that demographic changes will have on Livingston County’s 

housing stock and provide recommendations for suitable housing to fit the needs of the 

community. 
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e. The Consultant will identify sources of funding (federal, state, local and private resources) 

for technical assistance for housing and other related programs included in the current 

housing initiatives. 

f. The Consultant will prepare a summary with the recommended initiatives and impacts. 

g.  The final Study should include action steps specific to which entity(ies) would implement 

and strategies for decision makers to use.  

h. The Study must consider existing and projected housing and economic conditions and detail 

how such conditions will be impacted by the Study. 

 
Deliverable: The Consultant will provide a matrix with strategies for implementation identifying specific 

organizations with the capacity to implement action steps from information gathered in previous 

Tasks.  

 

TASK 5: Final Document and Presentation to Stakeholders 
 

Deliverable:  The Consultant shall provide 20 paper copies and 1 electronic copy of: the Housing Needs 

Assessment and Market Assessment Report, the Executive Summary and 1 paper copy and 1 

electronic copy of the Power Point presentation(s), 1 electronic copy of all GIS shapefiles and 

maps, and other presentation materials.  

 

Evaluation Criteria 

The criteria for selection of the firm may include, but not be limited to, the following: 

 

Consultant(s) will be evaluated based on the following ranked criteria: 

• Proposal’s ability to meet the purpose and intent of the Study  

• Firm’s experience with similar projects and experience of personnel assigned to this Study 

• Prior CDBG experience 

• Quality and completeness of past projects 

• Ability to complete all tasks within the allotted time  

• Presentation skills 

• Cost of services not to exceed price and cost effectiveness of proposal  

(Note: payments must be tied to deliverables identified in the proposal). 

• Proposal is in the best interest of Livingston County and its 26 municipalities 

 

Preliminary Schedule 

 
The schedule for the Study is outlined below, there is a total of nine months from the notice to proceed to 

project completion. Contract term will be for a period of one year from commencement of the Study with the 

intended timeline above and may be renewed at the County’s sole option. The renewal shall be on the same 

terms and conditions as set for in the specifications. 
 

Friday, May 10, 2019    RFP Release 

Friday, June, 7, 2019– 2p.m.   Proposals Due 

June 10, 2019 – June 21, 2019  Review and Selection of Consultant Completed 

July 22, 2019     Contract Commencement 

February 2020     Study Completed 
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Project Contact  
 

If there are questions pertaining to this RFP, they must be received by May 24, 2019, and be sent in writing to 

Planning Department as follows: 

Megan Crowe, Senior Planner    

6 Court Street, Room 305     

Geneseo, New York 14454    

mcrowe@co.livingston.ny.us    

Responses to any questions will be made in writing and will be posted on the County’s website. It will be the 

responsibility of the consultant to check the website for answers to questions and new information. 

 

Submittal of Proposal for Consultant Services 
 

 

SEALED PROPOSALS for the “Livingston County Housing Needs Assessment and Market Analysis” will be 

accepted at the Livingston County Planning Department, 6 Court Street, Room 305, Geneseo, NY 14454 

until 2 p.m. on June 7, 2019.  No fax or email submissions will be accepted. 

 

Required submissions:   

 

Envelope 1:  The Consultant must provide 10 paper copies and 1 electronic copy of the Technical 

Proposal. 

Envelope 2:  The Consultant must provide 10 paper copies and 1 electronic copy of the Price Proposal. 

Envelope 3:  The Consultant must provide 1 set of the required forms.  

 

The outside of the proposal package should be clearly marked “Livingston County Housing Needs Assessment  

and Market Analysis ".  The package should contain three separate envelopes, as follows: 

 

Envelope 1 (Technical Proposal) 

The technical proposal must be enclosed in a separate sealed envelope marked "Technical Proposal" with the 

name of the Consultant shown on the outside. 

1. Project approach – including proposed schedule, stakeholder participation process, proposed 

visits to Study Area. 

2. Statement of qualifications/experience with similar projects. 

3. Names, positions, and responsibilities of key personnel, including subconsultants, involved in the 

project, including resumes. 

4. Three references, including contact names and telephone number and/or email address. 

5. Target schedule, including time frames for the client’s responsibilities.  Schedule for Task 

Deliverables shall be provided. 

6. Availability to meet with the Consultant Selection Committee for an interview between  

June 17-21, 2019 at a location in Livingston County. 
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Envelope 2 (Price Proposal) 

The price proposal must be enclosed in a separate sealed envelope marked "Price Proposal" with the name of 

the Consultant shown on the outside.   

1. Budget for the entire scope, and where applicable, disaggregated by component.  Payments will 

be tied to Task deliverables that are considered complete and acceptable by the County. 

2. Billing rate schedule. 

3. Approximate budget for travel and other reimbursable expenses. 

 

Envelope 3 (Required Forms) 

The following required forms must be completed, signed, and enclosed in a separate envelope marked with 

“Required Forms” with the name of the Consultant shown on the outside 

a. Signed Proposal 

b. Appendices AB&C 

 

Disadvantaged Business Enterprise (DBE) 

In the event that subcontractors are utilized for this contract, Consultants shall make a good faith effort to utilize 

qualified DBE contractors for sub-consulting opportunities.  Only those DBE firms that are certified by the New 

York State Department of Transportation as DBE Firms qualify under this provision. In accordance with 

Federal regulations, Consultants shall demonstrate and document their good faith efforts to utilize certified DBE 

firms.  To obtain a listing of certified DBE firms or information about the New York State Department of 

Transportation’s DBE Certification Program, contact: 

 
New York State Department of Transportation 

Office of Equal Opportunity Development and Compliance 

50 Wolf Road; 1st Floor 

Albany, NY 12232 

Phone: (518) 457-1129 or (518) 457-1134 

Fax: (518) 457-9678 

 

Certifications of Insurance/Workers’ Compensation/Disability: 

The vendor shall provide current Certificates of Insurance, Workman’s Compensation/Disability with the 

proposal as described in the attached Appendix C. Proof of Workers’ Compensation coverage is NOT 

acceptable when listed on the Insurance Acord. Please see further instructions on Workers’ Compensation 

included with this bid. The Acord Certificate, Workers’ Compensation and Disability forms must all be on file 

with the County before contract can be awarded. 

 

Livingston County reserves the right to reject any or all proposals and to negotiate with any company 

submitting a proposal. 

 

Respondent assumes the risk of any delay in the mail. Whether sent by Mail, Courier Service, or Personal 

Delivery, respondent assumes responsibility for having the proposal deposited on time at the location indicated 

in the Request for Proposals.  Any proposals received after the designated time stated in the Request for 

Proposals will not be considered and will be returned to the respondent unopened. Incomplete proposals that do 

not address all of the requested components may not be accepted for review and consideration.  

 

Minority, Veteran, and Women-owned businesses are encouraged to apply.  
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PROPOSAL 

 

 

Livingston County Housing Needs Assessment and Market Analysis 

 

THE UNDERSIGNED PROPOSED TO PROVIDE THE GOODS AND SERVICES required as set forth in the 

referenced Request for Proposal. The successful bidder hereby agrees to furnish the goods and services in 

accordance with all terms, conditions and specifications contained within the referenced request for Proposal, at 

prices submitted in referenced specifications. I certify that I am authorized to sign this proposal, myself or the 

company or firm I represent, to a contract with Livingston County. This signed proposal will become part of a 

binding contract after award to the successful bidder. 

 

Note: By Signing and submitting the proposal form for consideration by Livingston County the Contractor 

acknowledges they have rad, understood and agree to all aspects of the specifications as presented without 

reservation or alteration. 

 

_____________________________    __________________________ 

Legal name of firm/corporation    Authorized Signature 

 

_____________________________    __________________________ 

Address       Typed Name 

 

_____________________________    __________________________ 

City/State/Zip       Title 

 

_____________________________    __________________________ 

Date        Telephone Number 

 

_____________________________    __________________________ 

Federal ID Number      Email Address 
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APPENDIX A 
 
The parties to the attached contract, license, lease, amendment or other agreement of any kind (hereinafter 
"the contract" or "this contract") agree to be bound by the following clauses which are hereby made a part 
of the contract.  The word "Contractor" herein refers to any party to the contract, other than the County of 
Livingston (herein after "County"). 
 
I. NON-ASSIGNMENT CLAUSE.  In accordance with Section 109 of the General Municipal 

Law, this contract may not be assigned by the contractor or its right, title or interest there in 
assigned, transferred, conveyed, sublet or otherwise disposed of without the previous consent, in 
writing, of the County and any attempts to assign the contract without the County’s written 
consent are null and void. 

 
II.  WORKER'S COMPENSATION BENEFITS.  In accordance with Section 108 of the General 

Municipal Law, this contract shall be void and of no force and effect unless the Contractor shall 
provide and maintain coverage during the life of this contract for the benefit of such employees as 
are required to be covered by the provisions of the Workers' Compensation Law. 

 
III.  NON-DISCRIMINATION REQUIREMENTS.  In accordance with Article 15 of the Executive 

Law (also known as the Human Rights Law) and all other State and Federal statutory and 
constitutional non-discrimination provisions, the Contractor will not discriminate against any 
employee or applicant for employment because of race, creed, color, sex, national origin, age, 
disability or marital status.  Furthermore, in accordance with Section 220-e of the Labor Law, if 
this is a contract for the construction, alteration or repair of any public building or public work or 
for the manufacture, sale or distribution of materials, equipment or supplies, and to the extent that 
this contract shall be performed within the State of New York, Contractor agrees that neither it nor 
its subcontractors shall, by reason of race, creed, color, disability, sex or national origin:  (a) 
discriminate in hiring against any New York State citizen who is qualified and available to 
perform the work; or (b) discriminate against or intimidate any employee hired for the 
performance of work under this contract.  If this is a building service contract as defined in Section 
230 of the Labor Law, then, in accordance with Section 239 thereof, Contractor agrees that 
neither it nor its subcontractors shall, by reason of race, creed, color, national origin, age, sex or 
disability:  (a) discriminate in hiring against any New York State citizen who is qualified and 
available to perform the work; or (b) discriminate against or intimidate any employee hired for the 
performance of work under this contract.  Contractor is subject to fines of $50.00 per person per 
day for any violation of Section 220-e or Section 239 as well as possible termination of this 
contract and forfeiture of all moneys due hereunder for a second or subsequent violation. 

 
IV.  WAGE AND HOURS PROVISIONS.  If this is a public work contract covered by Article 8 of 

the Labor Law or a building service contract covered by Article 9 thereof, neither Contractor's 
employees nor the employees of its subcontractors may be required or permitted to work more 
than the number of hours or days stated in said statute, except as otherwise provided in the Labor 
Law and as set forth in prevailing wage and supplement schedules issued by the State Labor 
Department.  Furthermore, Contractor and its subcontractors must pay at least the prevailing wage 
rate and pay or provide the prevailing supplements, including the premium rates for overtime pay, 
as determined by the State Labor Department in accordance with the Labor Law. 

 
V.  NON-COLLUSIVE BIDDING REQUIREMENT.  In accordance with Section 103-d of the 

General Municipal Law, if this contract was awarded based upon the submission of bids, 
Contractor warrants, under penalty of perjury, that its bid was arrived at independently and 
without collusion aimed at restricting competition.  Contractor further warrants that, at the time 
Contractor submitted its bid, an authorized and responsible person executed and delivered to the 
County a non-collusive bidding certification on Contractor's behalf. 

 
VI.  SET-OFF RIGHTS.  The County shall have all of its common law and statutory rights of set-off. 

 These rights shall include, but not be limited to, the County's option to withhold for the purposes 
of set-off any moneys due to the Contractor under this contract up to any amounts due and owing 
to the County with regard to this contract. 
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VII.  RECORD-KEEPING REQUIREMENT.  The Contractor shall establish and maintain complete 

and accurate books, records, documents, accounts and other evidence directly pertinent to 
performance under this contract for a period of six (6) years following final payment or the 
termination of this contract, whichever is later, and any extensions thereto.  The County Treasurer 
or County Administrator or any other person or entity authorized to conduct an examination, as 
well as the agency or agencies involved in this contract, shall have access to such books, records, 
documents, accounts and other evidential material during the contract term, extensions thereof and 
said six (6) year period thereafter for the purposes of inspection, auditing and copying.  
"Termination of this contract", as used in this clause 10, shall mean the later of completion of the 
work of the contract or the end date of the term stated in the contract. 

 
VIII. MEDICAID/MEDICARE COMPLIANCE.  If this contract involves the provision of services 

and/or materials, any portion of the cost of which will be billed to the Federal or New York State 
Medicare or Medicaid health care programs, the Contractor certifies that the Contractor, and all 
employees, directors, officers and subcontractors of the Contractor, are not “excluded individuals 
or entities” under Federal and/or New York State Medicare or Medicaid statutes, rules and 
regulations. The Contractor agrees to screen all employees, directors, officers and subcontractors 
on a monthly basis at the New York State Office of Medicaid Inspector General website, and any 
other website required by Federal and/or New York State Medicare or Medicaid statutes, rules and 
regulations, to determine if any of them are on or have been added to the exclusion list.  The 
Contractor shall promptly notify the County if any employee, director, officer or subcontractor is 
on or has been added to the exclusion list.  The County reserves the right to immediately cancel 
this contract, at no penalty to the County, if any employee, director, officer or subcontractor is on 
or has been added to the exclusion list.  Furthermore, the Contractor agrees to indemnify the 
County for any damages or loss incurred by the County based upon the Contractors failure to 
comply with these conditions or based upon any false certification under this section. 

 
IX.  CONFLICTING TERMS.  In the event of a conflict between the terms of the contract (including 

any and all attachments thereto and amendments thereof) and the terms of this Appendix A, the 
terms of this Appendix A shall control. 

 
X.  GOVERNING LAW.  This contract shall be governed by the laws of the State of New York 

except where the Federal supremacy clause requires otherwise. 
 
XI.  NO ARBITRATION AND SERVICE OF PROCESS.  Disputes involving this contract, 

including the breach or alleged breach thereof, may not be submitted to binding arbitration (except 
where statutorily authorized) but must, instead, be heard in a court of competent jurisdiction of the 
State of New York.  All actions shall be venued in Livingston County.  Contractor hereby consents 
to service of process upon it by registered or certified mail, return receipt requested. 

 
XII.  BUDGETED FUNDS.  This contract is executory only to the extent of funds available and the 

County shall incur no liability beyond the funds appropriated therefore. 
 
XIII.  APPROVAL OF BOARD OF SUPERVISORS.  This contract is subject to and conditioned 

upon approval by the Livingston County Board of Supervisors. 
 
XIV. INCORPORATION.  The main contract contains a paragraph incorporating the terms of this 

appendix by reference and the parties herein have further signed and dated this appendix. 
 
                                                                       

 Livingston County 
 
                                                                       

 Contractor 
 (Signature of Authorized Official Required) 
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 APPENDIX B 
 
 
The parties to the attached contract, license, lease, amendment or other agreement of any kind (hereinafter 
"the contract" or "this contract") agree to be bound by the following clauses which are hereby made a part 
of the contract.  The word "Contractor" herein refers to any party to the contract, other than the County of 
Livingston (herein after "County"). 
 
I.  The County shall have the right to postpone, suspend, abandon or terminate this contract, and 

such actions shall in no event be deemed a breach of contract.  In the event of any termination, 
postponement, delay, suspension or abandonment, the Contractor shall deliver to the County all 
data, reports, plans, or other documentation related to the performance of this contract, 
including but not limited to guarantees, warranties, as-built plans and shop drawings.  In any of 
these events, the County shall make settlement with the Contractor upon an equitable basis as 
determined by the County, which shall fix the value of the work which was performed by the 
Contractor prior to the postponement, suspension, abandonment or termination of this contract.  
This clause shall not apply to this contract if the contract contains other provisions, exclusive of 
termination date, applicable to postponement, suspension or termination of the contract. 

 
II.  The Contractor agrees that it will indemnify and save harmless the County from and against all 

losses from claims, demands, payments, suits, actions, recoveries and judgments of every nature 
and description brought or recovered against it by reason of and to the extent of any negligent 
omission or act of the contractor, its agents, employees, or subcontractors in the performance of 
this contract.  This indemnification shall include all costs and disbursements incurred by the 
County in defending any suit, including attorneys' fees.  Furthermore, at the option of the 
County, the Contractor shall provide defense for and defend all claims, demands and causes of 
action referred to above, and bear all other costs and expenses related thereto. The Contractor 
shall not be required to indemnify the County for any damage or loss arising out of the 
negligence or willful misconduct of the County, it’s agents or employees. 

 
III.  A. The Contractor warrants that to the best of the contractor's knowledge and belief, there 

are no relevant facts or circumstances which could give rise to an organizational conflict 
of interest, as herein defined, or that the Contractor has disclosed all such relevant 
information to the County. 

 
B. An organizational conflict of interest exists when the nature of the work to be performed 

under this contract may, without some restriction on future activities, either result in an 
unfair competitive advantage to the Contractor or impair the Contractor's objectivity in 
performing the work for the County. 

 
C. The Contractor agrees that if an actual or potential organizational conflict of interest is 

discovered after award, the contractor will make a full disclosure in writing to the 
County.  This disclosure shall include a description of actions which the Contractor has 
taken or proposes to take, after consultation with the County, to avoid, mitigate, or 
minimize the actual or potential conflict. 

 
D. Remedies - The County may terminate this contract in whole or in part, if it deems such 

termination necessary to avoid an organizational conflict of interest.  If the Contractor 
was aware, or discovered an actual or potential conflict after award and did not disclose 
or misrepresented relevant information to the County, the County may terminate the 
contract, or pursue such other remedies as may be permitted by the law or this contract.  
The terms of Clause I of this Appendix B or other applicable contract provision regarding 
termination shall apply to termination by the County pursuant to this clause. 

 
E. The Contractor further agrees to insert in any subcontract hereunder, provisions which 

shall conform to the language of this clause. 
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IV.  All requests for payment by the Contractor must be submitted on forms supplied and approved 
by the County.  Each payment request must contain such items of information and supporting 
documentation as required by the County, and shall be all inclusive for the period of time 
covered by the payment request. 

 
V.  To the extent that federal funds are provided to the Contractor under this contract, the 

Contractor agrees that it will comply with all applicable federal laws and regulations, including 
but not limited to those laws and regulations under which the Federal funds were authorized. 

 
The Contractor further agrees to insert in any subcontract hereunder, provisions which shall 
conform substantially to the language of this clause, including this paragraph. 

 
VI.  The Contractor shall have the status of an independent contractor, and in accordance with such 

status, agrees that it will conduct itself in a manner consistent with such status, and that it will 
neither hold itself out as, nor claim to be, an officer or employee of the County by reason of this 
contract.  It further agrees that it will not make against the County any claim, demand or 
application to or for any right or privilege applicable to an officer or employee of the County, 
including but not limited to worker's compensation coverage, unemployment insurance benefits, 
social security coverage, or retirement membership or credit. 

 
VII. In the event of a conflict between the terms between this Appendix B and the terms of the 

Contract (including any and all attachments thereto and amendments thereof, but not including 
Appendix A), the terms of this Appendix B shall control.  In the event of a conflict between the 
terms of this Appendix B and Appendix A, the terms of Appendix A shall control. 

 
VIII.  The main contract shall contain a paragraph incorporating the terms of this appendix by 

reference and the parties therein shall further sign and date this appendix. 
 
 
                                                                     

 Livingston County 
 
 
 
                                                                       

 Contractor 
 (Signature of Authorized Official Required) 



 APPENDIX C 
 
 LIVINGSTON COUNTY STANDARD CONTRACT INSURANCE REQUIREMENTS 
 
 
I. Notwithstanding any terms, conditions or provisions, in any other writing between the parties, 

the contractor/permittee hereby agrees to effectuate the naming of the County of Livingston as 
an unrestricted additional insured on the contractor's/permittee's insurance polices, with the 
exception of workers' compensation and professional errors and omissions.  The 
contractor/permittee must provide an additional insured endorsement.  A statement on the 
contractor/permittee’s insurance certificate that the County of Livingston is an additional 
insured is not sufficient.  The form of the additional insured endorsement must be approved by 
the Livingston County Attorney. 

 
II. The policy naming the County of Livingston as an additional insured shall: 
 

• be an insurance policy from an A.M. Best rated "secured" New York State licensed insurer; 
 

• state that the organization's coverage shall be primary coverage for the County of Livingston, its 
Board, employees and volunteers. Any insurance or self-insurance as maintained by the County 
of Livingston shall be in excess of the contractor’s insurance, and shall not contribute with it. 

 
III. The contractor/permittee agrees to indemnify the County of Livingston for any applicable 
 deductibles or self insurance reserves. 

 
IV. Required Insurance: 
 

• Commercial General Liability Insurance, including Completed Operations Coverage for 
construction contracts 
$1,000,000 per occurrence/ $2,000,000 aggregate per project. 

 
• Automobile Liability 

$1,000,000 combined single limit for owned, hired and borrowed and non-owned motor vehicles. 
 

• Workers' Compensation 
Statutory Workers' Compensation and Employers' Liability Insurance for all employees. 

 
• Owners Contractors Protective Insurance (Generally required only for construction 

contracts.  Contact Livingston County Attorney for determination of necessity.) 
$1,000,000 per occurrence/$2,000,000 aggregate, with the County of Livingston as the named 
insured. 

 
• Professional Errors and Omissions Insurance (If professional service contract) 

$1,000,000 per occurrence/ $2,000,000 aggregate for the negligent professional acts of the 
contractor.  

 
V. The contractor/permittee is to provide the County of Livingston with a certificate of insurance, 

evidencing the above requirements have been met, prior to the commencement of work or use 
of facilities and upon each renewal thereafter.  Contractor/permittee or its insurance 
carrier(s) shall provide the County of Livingston with thirty (30) days prior written notice 
of cancellation, reduction of insurance or material coverage change of the required 
insurance policies.  Such notice shall be mailed to the Livingston County Attorney, 
Livingston County Government Center, Room 302, 6 Court Street, Geneseo, New York 
14454 and shall include the date and subject matter of the original contract. 
Contractor/permittee acknowledges that failure to obtain such insurance on behalf of the 
County of Livingston, or the failure to provide such notices, constitutes a material breach 
of contract and subjects it to liability for damages, indemnification and all other legal 
remedies available to the County of Livingston, including termination of the contract.  The 



failure of the County of Livingston to object to the contents of the certificate or the absence of 
same shall not be deemed a waiver of any and all rights held by the County of Livingston. 

 
VI. If at any time any of the policies required herein shall be or become unsatisfactory to the 

County, as to form or substance, or if a company issuing any such policy shall be or become 
unsatisfactory to the county, the contractor shall upon notice to that effect from the County, 
promptly obtain approval and submit a certificate thereof.  Upon failure of the contractor to 
furnish, deliver, and maintain such insurance, the Agreement, at the election of the County, may 
be declared suspended, discontinued or terminated.  Failure of the contractor to take out, 
maintain, or the taking out or maintenance of any required insurance, shall not relieve the 
contractor from any liability under the Agreement, nor shall the insurance requirements be 
construed to conflict with or otherwise limit the contractual obligations of the contractor 
concerning indemnification.  All property losses shall be made payable to and adjusted with the 
County. 

 
In the event that claims, for which the county may be liable, in excess of the insured amounts provided 
herein are filed by reason of any operations under the Agreement, the amount of excess or such claims or 
any portion thereof, may be withheld from payment due or to become due the contractor until such time 
as the contractor shall furnish such additional security covering such claims in form satisfactory to the 
County of Livingston. 
 
The County reserves the right to require complete certified copies of all required insurance policies, at 
any time, which shall be delivered to the County within ten days of such request. 
 
VII. ADDITIONAL INSURED ENDORSEMENT AND CERTIFICATE OF INSURANCE: 
 
The contractor/permittee shall file with the Livingston County Attorney, prior to commencing work under 
this contract, an additional insured endorsement and a Certificate of Insurance, which shall include: 
 

a. Name and address of insured 
b. Issue date of certificate 
c. Insurance company name 
d. Type of coverage in effect 
e. Policy number 
f. Inception and expiration dates of policies included on certificate 
g. Limits of liability for all policies included on certificate 
h. Certificate holder shall be County of Livingston, Livingston County Government Center, 6 

Court Street, Geneseo, New York 14454-1043. 
i. Description of contract for which insurance is being provided. 
j. Insurance agents name, address and phone number. 

 
 
 
                                                                       

 Contractor 
 (Signature of Authorized Official Required) 
 
 
                                                                       

 Date 
 




