
                              JOB VACANCY ANNOUNCEMENT 
Human Resource Department 
26, Church Street, Lyons, NY 14489       

 

Title: ASSISTANT PLANNER           *Provisional* 

SALARY:                2024 
                      

$51,679 ($26.30/hr.) 

Benefits: • Regular raises  

• Paid Holidays/Annual & Sick Leave 

• Excellent Health Insurance  

• NYS Retirement Pension 

• Deferred Compensation 

• Tuition Reimbursement  

• Flex Spending Account 

Location: Wayne County Planning Department 

Application Deadline: 
By the end of the business day (5 pm) on Tuesday, January 17, 2024 or 
Until filled. 

Residency Requirement: Must be legal resident of Wayne, Monroe, Ontario, Seneca, or Cayuga 
Counties for at least one month immediately preceding the posting date 

Additional Information: *This position will be filled provisionally pending Civil Service Exam.  

MINIMUM QUALIFICATIONS 

 

Possession of a Bachelor’s degree in planning, architecture, landscape architecture, urban design, 
community development, geography, urban studies, urban affairs, urban development, historic 
preservation, public administration, public policy, economic development, environmental studies or a 
closely related field with similar course curriculum. 

 

 

SPECIAL NOTE: EDUCATION: Your degree must have been awarded by a college or university accredited by a regional, 
national, or specialized agency recognized as an accrediting agency by the U.S. Department of Education/U.S. Secretary 
of Education. If your degree was awarded by an educational institution outside the United States and its territories, you 
must provide independent verification of equivalency. A list of acceptable companies who provide this service can be 
found on the Internet at http://www.cs.ny.gov/jobseeker/degrees.cfm. You must pay the required evaluation fee 

 

2024-12 

http://www.cs.ny.gov/jobseeker/degrees.cfm


Applications available online at https://waynecountyny.gov/Jobs.aspx 
Submit application in person, by mail or fax to 315-946-7488 

Wayne County Human Resources, 26 Church Street, Lyons, NY 14489 

 

 

 

 

 

Posted 1/4/2024 

DISTINGUISHING FEATURES OF THE CLASS 

The work involves responsibility for performing entry-level work in the collection, preparation and compilation of 
data as it is applied to municipal, regional, or community planning.  An employee in this class performs routine 
planning in assisting a higher-level planner in the preparation and execution of planning and zoning projects.  Work 
is performed under general supervision and close mentorship, and is intended to enable the Assistant Planner to 
develop sufficient professional planning skills and experience. Supervision is not a responsibility of this position. 
Does related work as required. 

FULL PERFORMANCE KNOWLEDGE, SKILLS, ABILITIES and PERSONAL CHARACTERISTICS 

Good knowledge of the techniques of verbal and statistical reporting; good knowledge of research, 
surveys, and statistical analysis; good knowledge of community and regional planning; working 
knowledge of current accepted methods for data collection analysis and interpretation of statistical data; 
working knowledge of basic research methods and techniques ability to analyze quantitative data; ability 
to communicate and deal effectively with others; initiative, tact, courtesy. 
   

TYPICAL WORK ACTIVITIES  

• Participates in studies involving research, investigation and analysis of demographic, economic, 
and environmental factors related to local , County, and regional planning; 

• Assists in collection, tabulation, and analysis of data for use in social and economic development, 
housing, zoning, environmental issues, land use and other planning activities;  

• Assists in completion of plans, analysis, and implementation with municipalities and other 
Departments and agencies within the County; 

• Assists in the preparation of graphic materials for inclusion in planning documents and other 
planning related materials; 

• Participates in meetings with civic and business leaders, village and town boards, and planning 
committees to determine County and Local Government planning needs; 

• Assists in the preparation of grant applications for a variety of State and Federal funds; 

• Assists in review of requests for County Planning Board review including zoning variances, land 
use changes and subdivision plans, to conform to the municipality's zoning and subdivision 
requirements;  

• Attends on-the-job and special training sessions and studies appropriate materials related to the 
field of planning for increasing knowledge of the profession; 

• Accompanies superiors to conferences with other government officials and business and civic 
groups; 

• Performs miscellaneous office work and maintains records of planning unit activities. 
 

https://waynecountyny.gov/Jobs.aspx

