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1.0 BACKGROUND 

Cayuga County has received a matching grant from the New York State Department of State, 

with funds provided under Title 11 of the Environmental Protection Fund, to prepare a joint 

Village of Union Springs and Town of Springport Waterfront Revitalization Plan (Plan). This 

project is the first phase in the preparation of a joint Local Waterfront Revitalization Program 

(LWRP), pursuant to the provisions of New York State Executive Law, Article 42, for the 

Village of Union Springs and Town of Springport located along Cayuga Lake. The project is 

being developed by the staff/planners of the Cayuga County Department of Planning and 

Economic Development (CCPED). The Plan will include an inventory and analysis of existing 

conditions within a defined waterfront area, develop a common vision for the future of the 

waterfront area covered by the plan, and set goals, objectives, and program policies that clearly 

articulate how the communities intend to realize their common vision. More information about 

this project including drafts of the plan sections that have been prepared thus far are available on 

the project website http://unionsprings.wixsite.com/lwrp/lwrp-document  

 

To support the preparation of Section IV of the Plan, the County will procure design services to 

prepare conceptual designs, identify project implementation phases, and estimate costs of those 

proposed projects described in Section IV of the Plan. $25,000 has been allocated for contractual 

services for a design consultant, which is the total amount the County has available for 

contractual services, including the scope of services outlined in this RFP. 

 

 

 

Below is a map of the Waterfront Revitalization Area (WRA) boundary for this project. 

 

http://unionsprings.wixsite.com/lwrp/lwrp-document
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1.1 PROJECT DESCRIPTION 

Cayuga County is seeking professional services from a landscape architecture design firm to 

prepare detailed designs for some of the specific projects in the plan, as identified by the LWRP 

Advisory Committee, including:  

a) a schematic master plan for the redevelopment of Frontenac Park including the area 

around the Village Offices and the public boat launch that will enhance access to the park 

and the lake, the overall aesthetics of the area, and create better pedestrian and visual 

connections to Cayuga Street (NYS Route 90); 

b) a schematic plan for Frontenac Island that will provide low impact public access;   

c) identify appropriate location(s) and schematic design of recreational trails, birding, and/or 

viewing areas in the Waterfront Revitalization Area; and 

d) streetscape enhancements for the Historic Business District on NYS Route 90. 

The Consultant will prepare requested plans, graphics, cost estimates, etc. in a draft format to be 

presented to the Advisory Committee and the public for input. These designs should not be 

limited to just graphics and rendering, but should include realistic cost estimates for construction 

that the community can use in subsequent grant applications. The Consultant will be required to 

visit the community in person in order to gain intimate knowledge of the sites and areas listed 

above.   

 

Cayuga County is seeking a consultant with a design aesthetic and philosophy that respects the 

uniqueness of the waterfront area in Union Springs and Springport and the relationship between 

the lake, public areas, other sensitive environmental areas, and the historical sites and buildings; 

as well as a consultant that will incorporate the essence of the plan’s vision and goals into their 

designs. More specifically, highly qualified candidates will address the following design 

principles in their proposals and ultimately in the work that they produce for this project if hired: 

 

• A Comprehensive Approach- The composition should be comprehensive and seek to have a 

healthful influence beyond its boundaries. In the same way, the design must acknowledge and 

take into consideration what surrounds it. It should create complimentary effects. When possible, 

public grounds should be connected by greenways so as to extend and maximize park spaces. The 

composition should subtly direct movement through the landscape. There should be separation of 

ways for efficiency and amenity of movement, and to avoid collision between different kinds of 

traffic and uses. The composition should artfully insert a variety of uses into logical precincts, 

ensuring the best possible site for each use and preventing competition between uses. 

• Unified Composition- All elements of the landscape design should be made subordinate to an 

overarching design purpose. The design should avoid excessive decorative treatment of plantings 

and structures so that the landscape experience will ring organic and true. 

• Sustainable Design and Environmental Conservation- The design should allow for long-term 

maintenance and ensure the realization and perpetuation of the design intent. Plant materials 

should thrive, be non-invasive, and require little maintenance. The design should conserve the 

natural features of the site to the greatest extent possible and provide for the continued ecological 

health of the area. 
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Time line for Consultant work: 

Cayuga County expects to execute a contract with the selected consultant with a start date of July 

1, 2017 and an end date of December 31, 2017. Within this six (6) month time frame the 

consultant will be required to attend a minimum of three (3) meetings with CCPED staff and the 

LWRP Advisory Committee including one (1) public presentation of their work as outlined 

below: 

1. July 5, 2017- LWRP Advisory Committee Meeting to introduce the consultant to the 

Committee and discuss in detail the list of projects that the consultant will prepare plans, 

graphics, and cost estimates for. 

2. October 18, 2017- LWRP Advisory Committee Meeting to present the first draft versions 

of the consultant’s work. 

3. November 15, 2017- Public Meeting for consultant to present designs and cost estimates 

for proposed projects and receive public feedback. 

 

1.2  SCOPE OF WORK 

This scope of work follows the requirements of the County’s grant contract agreement with the 

New York State Department of State (the “Department”), which is available upon request.  

Consultant services provided for this study shall include the following specific project 

responsibilities and work tasks taken from the work plan of the County’s grant contract 

agreement.  The Task number in parenthesis match the task number in the grant contract’s Work 

Plan.  Incomplete proposals that do not address all of the requested components shall not be 

accepted for review and consideration. 

 

1. Subcontract Preparation and Execution (DOS Task 15)  

 

The County shall prepare a draft subcontract to conduct project work with the consultant 

selected to prepare designs and graphics advanced.  The subcontract shall contain a detailed 

work plan with adequate opportunity for review at appropriate stages of project completion, a 

payment schedule (payments should be tied to receipt of products), and a project cost.  The 

subcontract shall specify the composition of the entire consultant team, including firm name 

and area of responsibility/expertise, and those professionals from the consultant team or 

consulting firm that will be directly involved in specific project tasks.  The County shall 

submit the draft subcontract to the Department for review and approval, and shall incorporate 

the Department's comments in the final subcontract.  A copy of the final, executed 

subcontract shall be submitted to the Department. Products: Executed consultant 

subcontracts. Copies of the draft and executed subcontract submitted to the Department 

 

2. Draft Section IV: Proposed Land and Water Uses and Proposed Projects (DOS Task 8) 

 

The County shall describe and map proposed long term land and water uses within the 

waterfront area.  The County should identify proposed projects and, together with its 

consultant, should prepare conceptual designs, identify project implementation phases, and 

estimate the cost of the proposed projects. Proposed projects may include but not be limited 

to:  

 Capital improvement or construction projects that are necessary to maintain or 

improve uses or conditions; 
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 Special studies, plans, design projects, or research necessary to advance or refine 

components of the Plan; 

 Education, outreach/training materials and programs; 

 Projects to redevelop underused or deteriorated areas and sites; 

 Projects to provide or improve public access; 

 Projects to protect existing, or provide for new, water-dependent uses, such as 

marinas, boat yards, yacht clubs, port facilities, swimming beaches, or shellfishing; 

 Projects to upgrade or relocate critical facilities so that essential community services 

are secure and/or out of hazardous areas; 

 Projects to enhance or restore wetlands, habitats, or other natural protective features; 

and 

 Projects to improve hazard impact prediction and assessment, and mitigation and 

adaptation planning, such as development of local or inter-municipal Geographic 

Information Systems. 

Draft Section IV shall be reviewed by the Advisory Committee before being submitted to the 

Department. Products: Draft Section IV: Proposed Land and Water Uses and Proposed 

Projects submitted to the Department. 

 

3. Public Meeting II (DOS Task 9) 

 

Following completion of the initial draft of Section IV: Proposed Land and Water Uses and 

Proposed Projects the County and its consultant shall prepare and conduct a public 

information meeting to present the proposed land and water uses and proposed projects 

described and mapped in the draft Section IV of the Plan, and solicit public input regarding 

the completeness and accuracy of the information included in Section IV. Products: Public 

information meeting held. Minutes of the public meeting submitted to the Department. 

 

4.  Minority and Women-Owned Business Enterprises (MWBE) Reporting (DOS Task 18) 

 

The Consultant shall submit Minority and Women-Owned Business Enterprises (MWBE) 

reports to the County quarterly two weeks before they are due to the State (due to County on 

March 17, June 16, September 16 and December 17) on the forms provided, including a 

breakdown of payments issued to state-certified MWBE firms.  The County will submit the 

forms to the Department. Products: Minority and Women-Owned Business Enterprises 

(MWBE) reports during the life of the contract. 

  

1.3   OTHER PROJECT REQUIREMENTS 

1. Project Attribution and Number of Copies 

The consultant(s) must ensure that all materials printed, constructed, and/or produced 

acknowledge the contributions of the Department to the project.  The materials must include 

the Department of State logo and the following acknowledgment: 

"This (document, report, map, etc.) was prepared with funding provided by the New York 
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State Department of State under Title 11 of the Environmental Protection Fund." 

The contributions of the Department must also be acknowledged in community press releases 

and other notices issued for the project, including web site postings and other forms of digital 

distribution.   Project press releases and other notices shall be submitted to the County to 

submit the Department for review and approval prior to release, to ensure appropriate 

attribution. 

 

2. Product Requirements 

 Draft products: two paper copies of each product. In addition, all draft products must 

be submitted as an electronic copy in Microsoft Word and Adobe® Acrobat® 

Portable Document Format - PDF (created using 300 dpi scanning resolution). 

 Final products: two paper copies of each product.  In addition, all final products 

(including reports, designs, maps, drawings, and plans) must be submitted as an 

electronic copy in Microsoft Word and Adobe® Acrobat® Portable Document 

Format - PDF (created using 300 dpi scanning resolution) and be submitted on a 

labeled CD-R type CD.  The CD must be labeled with the contractor name, the 

Departments contract #, and project title.  

 Electronic data for all Geographic Information System-based mapping products must 

be included in either ArcGIS format, or similar product acceptable to the Department, 

and comply with the requirements for Contract GIS Products.  

 Electronic data for all designs, drawings, and plans must be submitted in the original 

software that they were created (such as CAD format or other similar product 

acceptable to the Department) as well as in JPEG or GIF format. 

 Pictures and photographs must be dated and captioned with the location and a brief 

description of the activity being documented. Electronic data for all pictures and 

photographs must be submitted in JPG or GIF format or other similar product 

acceptable to the Department. 

 

3. Minority and Women-Owned Business Enterprises participation: 

The Cayuga County contract with NYS DOS contains utilization goals pursuant to New York 

State Executive Law Article 15-A and 5 NYCRR Parts 142-144 (“Minority and Women-

Owned Business Enterprises (MWBE) Regulations”) for the cost of outsourced expenditures 

related to the work that will be conducted by the consultant hired from this RFP.  

This means that 30% (or $7,500) of the total cost of consultant services (estimated to cost a 

maximum of $25,000) needs to be provided by MBE and WBE enterprises (15% or $3,750 

each). The Consultant shall reference the New York State Directory of Certified Minority 

and Women Owned Businesses at the following internet address: 

http://www.esd.ny.gov/mwbe.html for more information. 

 

A draft Minority and Women-Owned Business Enterprises (MWBE) utilization plan must be 

submitted with each proposal.  A blank utilization plan form is attached to this RFP (page 

23). The Consultant will need to provide a plan of the actions the Consultant will take to 

meet or demonstrate good faith efforts to meet the Minority and Women-Owned Business 

Enterprises participation goals as part of their proposal, including any proposed sub-

contractors. 

http://www.esd.ny.gov/mwbe.html
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The Consultant shall be responsible for submitting a M/WBE Quarterly Report to the County 

who will then submit it to the Minority and Woman-Owned Business Program of the New 

York Department of State. 

 

2.0 SUBMISSION OF PROPOSALS 

All proposals must be received at the office below no later than 2:00 p.m. on May 26, 2017.  

Sealed proposals (four paper copies and one CD) should be delivered to: 

 

 Kim Taggerty, Purchasing Agent 

 Purchasing Office of the Cayuga County Administrator 

 160 Genesee Street; 6th Floor 

Auburn, NY 13021 
 

All inquiries concerning this Request For Proposals (RFP) should be made in writing and must 

cite the section in question.  Answers to substantive questions will be provided to all proposers.  

Inquiries should be addressed to: 

 

 Kari Terwilliger, Senior Planner 

 Cayuga County Department of Planning and Economic Development 

 160 Genesee Street; 5th Floor 

 Auburn, NY 13021 

 kterwilliger@cayugacounty.us  

 

no later than 2:00 p.m. on May 12, 2017. 

  

The Cayuga County Legislature (the contracting agency) will execute a formal contract.  The 

Cayuga County Legislature reserves the right to reject any and all proposals.  All paper proposals 

must be typewritten and submitted on 8 ½" x 11" papers.  Faxed and e-mailed proposals are 

unacceptable.  Proposals received after the scheduled date and time will not be accepted. 

 

2.1   PROPOSAL CONTENT AND CONDITIONS 

In consultation with the Department, the County and appropriate review committee shall review 

all proposals received as a result of the RFP.  

 

The Consultant shall advise the County in writing of its appointed representative (project 

manager) who shall be responsible for expediting the services provided by the Consultant and to 

serve as its liaison. All communication with the County, formal and informal, shall be directed to 

Kari Terwilliger, Senior Planner at the County, unless otherwise agreed upon by the County and 

the Consultant in advance. 

 

Each proposer must submit a complete proposal which addresses each component of the RFP.  

Incomplete proposals that do not address all of the requested components shall not be accepted 

for review and consideration.  The proposal shall: 

 Identify the proposer. 

mailto:kterwilliger@cayugacounty.us
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 Include a full description outlining how each item of the Scope of Work will be 

completed along with a schedule detailing when the items will be completed.  Include 

milestones for the development and implementation of project deliverables.  The 

consultant’s portion of the project is to be completed by December 31, 2017. 

 Include project samples demonstrating the ability to prepare conceptual graphics, 

renderings, and realistic cost estimates for construction of designed public spaces and 

recreational trails/facilities on a CD/DVD. 

 Include a description of each staff member or sub-consultant who will be involved with 

this project and a description of their role in the project. 

 Include a client list for at least five projects of similar scope and nature in the last five 

years, including contact name and phone number, and a brief description of projects. 

Each reference should include a contact person and phone number along with a statement 

describing the project.  The County reserves the right to obtain information from other 

sources. 

 Include budget and expense information which details all costs including: 

o Personnel expenses which state the name and title of each individual assigned to the 

project, their hourly rate and the number of estimated hours the individual will be 

working on the project.  The same information should be submitted in detail for 

subcontractors. 

o Administrative costs for travel, postage, photocopying, printing, and other related 

expenses must be detailed.  

o Estimates of expense for each of the tasks in the scope of work with assumptions. 

 Include a plan of the actions that the consultant(s) will take to meet or demonstrate good 

faith effort to meet the Minority and Women-Owned Business Enterprises participation 

goals for the project (page 9). A draft Minority and Women-Owned Business Enterprises 

(MWBE) utilization plan will be required with this project proposal. 

 

 Provide a description of the consultant(s)’s current insurance coverage to meet or exceed 

the requirements detailed on the attachment entitled “County of Cayuga, Insurance 

Requirements for Contracts” (page 16). 

 Agree to indemnify, pay for the defense and hold harmless the County, its officers, 

employees, volunteers and agents from any and all claims arising out of or associated 

with the performance of this Agreement. 

 Include a signed Certificate of Non-Collusion (enclosed.) 

 Include a signed Statement of Understanding Procurement Lobbyist Restrictions 

(enclosed). 

 Include a Vendor Responsibility Form (enclosed). 

 Include a Certification of Compliance with the Iran Divestment Act (enclosed).  
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2.2 CONDITIONS GOVERNING PROPOSALS 

 Only those proposals which contain complete information and are responsive to the RFP 

will be considered. 

 Proprietary or patented information which may be included in the proposal must be 

clearly identified and brought to the County’s attention.   

 The County reserves the following rights: 

o to accept or reject any or all proposals; 

o select a proposal other than the lowest cost proposal; 

o extend the time period for selection of a Consultant past the time period outlined in 

the RFP; 

o to waive or modify minor irregularities in proposals received; 

o to negotiate with proposers, within the proposal requirements, to best serve the 

interests of the Village of Union Springs, the Town of Springport, and the 

Department of State; 

o to amend specifications after their release, with due notice given to all potential 

proposers to modify their proposals to reflect changed specifications;  

o to consider every offer as firm and not revocable for a period of sixty (60) days unless 

withdrawn in writing or unless otherwise specified in the solicitation; and 

o to award a contract for any or all parts of a proposal and to negotiate with the 

successful proposers(s).  

 By submitting a proposal, the proposer agrees that it will not make any claim for or have 

any right to damages because of any lack of information or misinterpretation of the 

information provided in this RFP. 

 The County will not utilize any of the materials submitted in the RFP process included in 

unsuccessful proposals without permission. 

 The New York State Department of State must approve the consultant(s) and its sub-

contractors. 

 The consultant(s) must comply with all provisions in the Contract between the New York 

State Department of State and Cayuga County, including all appendices.  A copy of the 

contract is available upon request. 

 

2.3 LIABILITY 

The County, its review committee and the Department will not be liable for any costs incurred by 

any individual or firm for work performed to prepare its proposal or for any travel and or other 

expenses incurred in the preparation and/or submission of its proposal.  Further, the County and 

appropriate review committee will not be liable for any costs incurred prior to approval of the 

contract. 
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3.0 EVALUATION PROCESS 

The County, its review committee and the Department of State will review submitted proposals 

with reference to the qualifications and criteria as detailed in this Request for Proposals.  The intent 

is to select the consultant having the technical capability and necessary experience to perform the 

services as outlined in this RFP within the time frame required. 

 

3.1 SELECTION CRITERIA 

During the evaluation period, consultants who submit proposals in response to this RFP may be 

requested to present supplemental information based on the County’s and its review committee’s 

evaluation procedures. This supplemental information will be included as a formal part of the 

consultant(s)’s proposal. 

 

At minimum, the following criteria will be used in evaluating consultant responses: 

 Quality and completeness of response 

 Understanding of proposed scope of work 

 Applicability of proposed alternatives or enhancements to the information requested 

 Cost-effectiveness of the proposal 

 Qualifications and relevant experience with respect to tasks to be performed 

 Reputation among previous clients 

 Ability to complete all project tasks within the allotted time and budget. 

 Ability to meet Minority and Women-Owned Business Enterprises (MWBE) 

participation goals. 

 

In reviewing proposals, the County and its review committee will also consider how well each of 

the following criteria is addressed.  These items are not listed in priority order nor is the 

evaluation process limited to these items. 

 

The selection of a consultant(s) for this effort will be based on the following criteria: 

 

1) Technical Proposal: Proposals will be evaluated based on their quality, clarity, and 

demonstrated understanding of the project objectives. The proposal must include a plan 

outlining how each item in the Scope of Work will be addressed.  

 

2) Relevant Experience: The proposer must provide a client list of a minimum of five 

projects of similar scope and nature completed in the last five years.  The proposer must 

demonstrate experience with New York State-based waterfront landscape design and 

planning, local laws and regulations.  The projects listed will be used to determine the 

proposer's expertise, experience, and knowledge.  Submission of sample reports or 

products from previous projects on a CD/DVD is encouraged.   

3) Implementation Schedule: Proposals will be evaluated based on their ability to complete 

the project within the time frame described in this RFP. The proposal must include an 

implementation schedule that lists all milestones for the development and implementation 

of project deliverables.  

 

4) Cost Proposal:  A Cost Proposal Outline organized to follow the outline of Scope of 

Work must be submitted; including personnel costs and reimbursable expenses.  
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5) Team Composition and Resumes:  The proposer must provide a list of all person(s) who 

will be assigned work pursuant to this RFP (including subcontractors), as well as their 

resumes showing qualifications, educational background, training and experience.   

a) Team members will be evaluated based on relevant education, work experience, 

and professional accreditation.   

b) The proposer must designate an individual as the Project Manager who will be 

directly responsible for all activities of the organization relevant to this RFP and 

provide their resume showing qualifications, educational background, training, 

and experience.  The project manager must have managed the implementation of 

at least one other project of similar scope and nature.  A description of the project 

must be submitted with the resume. 

 

6)    Presentation Skills:  The proposer will be evaluated based on their knowledge of the 

subject material, their ability to relay the message in a clear, concise and timely 

fashion, and their ability to field questions posed to them.  The proposer will also be 

evaluated on form and format of their presentation, its professional nature, and the 

ability to captivate the audience and keep their attention.  The proposer may be asked 

to demonstrate their presentation skills, both written and oral, by providing samples of 

previous presentations and written material. 

 

3.2 NOTIFICATION OF AWARD 

 

The County will notify the successful proposer by phone, followed by written confirmation.  

Each proposer whose proposal is not accepted will be notified in writing. 

 

The County will authorize the award of a contract to the successful proposer based upon the 

evaluations and recommendations of the appropriate review committee and Department.  In the 

event that a contract cannot be finalized within sixty (60) days of the award, the County reserves 

the right to enter negotiations with the proposer which received the second highest evaluation.   

The New York State Department of State must approve all consultants and sub-contractors.  

 

4.0 PROJECT ATTRIBUTION  
 

This project is being funded, in part, with a grant under Title 11 of the New York State 

Environmental Protection Fund Local Waterfront Revitalization Program. As such, all products 

prepared for this project (documents, reports, maps, etc.) must include the Department of State 

Logo and the following acknowledgement: 

 

 

This document was prepared with funding provided by the 

New York State Department of State under Title 11 of the 

Environmental Protection Fund. 
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5.0          CERTIFICATE OF NON-COLLUSION  
 

By submission of this proposal, each proposer and each person signing on behalf of any proposer 

certifies, and in the case of a joint proposal each party thereto certifies as to its own organization, under 

penalty of perjury, that to the best of knowledge and belief: 

1. The prices in the proposal have been arrived at independently without collusion, communication, or 

agreement, for the purpose of restricting competition, as to any matter relating to such prices with any 

other bidder or with any competitor; and; 

2. Unless otherwise required by law, the prices, which have been quoted in this proposal, have not been 

knowingly disclosed by the proposer prior to opening, directly or indirectly, to any other proposer or to 

any other competitor; and; 

3. No attempt has been made or will be made by the proposer to induce any other person, partnership or 

corporation to submit or not to submit a proposal for the purpose of restricting competition. 

A proposal shall not be considered for award nor shall any award be made where numbers 1, 2 and 3 

above have not been complied with; provided however, that if in any case the proposer cannot make the 

foregoing certification, the proposer shall so state and shall furnish with the proposal a signed statement 

which sets forth in detail the reasons therefore.  Where numbers 1, 2 and 3 above have not been compiled 

with, the proposal shall not be considered for award nor shall any award be me made unless the head of 

the purchasing unit of the subdivision, public department, agency or official thereof to which the proposal 

is made, or his designee, determines that such disclosure was not made for the purpose of restricting 

competition. 

The fact that a proposer (a) has published price lists, rates, or tariffs covering items being procured, (b) 

has informed prospective customers of proposed pending publication of new or revised price lists for such 

items, or (c) has sold the same items to other customers at the same prices being bid, does not constitute, 

without more, a disclosure within the meaning of subparagraph one. 

 

(Signed)________________________________________ 

(Title)__________________________________________  

  

Subscribed and sworn to before me                                                       Official Seal of Notary 

  

This_____________day of _________________201___ 

 ______________________________________________ 

Signature of Notary 

 

 

 

MUST RETURN WITH BID  
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6.0            COUNTY OF CAYUGA 

INSURANCE REQUIREMENTS (Professional w/Excess) 

I. Notwithstanding any terms, conditions or provisions, in any other writing between the parties, the CONTRACTOR 

hereby agrees to effectuate the naming of CAYUGA COUNTY as an unrestricted additional insured on the 

CONTRACTOR’S insurance policies, with the exception of workers’ compensation.  If the CONTRACTOR is self-

insured, evidence of its status as a self-insured entity shall be provided to CAYUGA COUNTY. If requested, the 

CONTRACTOR must describe its financial condition and the self-insured funding mechanism. 
 

II. The policy naming CAYUGA COUNTY as an additional insured shall: 

• Be an insurance policy from an A.M. Best rated “secured” New York State licensed insurer. 

• Contain a 30-day notice of cancellation.  

• State that the organization’s coverage shall be primary coverage for CAYUGA COUNTY, its Board, employees 

and volunteers. 

• CAYUGA COUNTY shall be listed as an additional insured by using endorsement CG 2010 10 85 or broader.  The 

certificate must state that this endorsement is being used. If another endorsement is used, a copy shall be included 

with the certificate of insurance.    
 

III. The CONTRACTOR agrees to indemnify CAYUGA COUNTY for any applicable deductibles. 
 

IV. Required Insurance: 

• Commercial General Liability Insurance: $1,000,000 per occurrence/ $2,000,000 aggregate. General aggregate to 

apply on a per project basis. 

• Automobile Liability: $1,000,000 combined single limit for owned, hired and borrowed and non-owned motor 

vehicles. 

• Workers’ Compensation and N.Y.S. Disability: Statutory Workers’ Compensation, Employers’ Liability and 

N.Y.S. Disability Benefits Insurance for all employees. 

• Professional Errors and Omissions Insurance: $1,000,000 per occurrence / $2,000,000 aggregate for the 

professional acts of the CONTRACTOR performed under the contract. If written on a “claims-made” basis, the 

retroactive date must pre-date the inception of the contract or agreement. Coverage shall remain in effect for two 

years following the completion of the work. 

• Excess Insurance: On a “Follow-Form” basis, with limits of $3,000,000 each occurrence and aggregate.  
 

V. CONTRACTOR acknowledges that failure to obtain such insurance on behalf of CAYUGA COUNTY constitutes a 

material breach of contract.  The CONTRACTOR is to provide CAYUGA COUNTY with a certificate of insurance, 

evidencing the above requirements have been met, prior to the commencement of work or use of facilities.  The failure 

of CAYUGA COUNTY to object to the contents of the certificate or the absence of same shall not be deemed a waiver 

of any and all rights held by CAYUGA COUNTY. 
 

VI. CAYUGA COUNTY is a member/owner of the NY Municipal Insurance Reciprocal (NYMIR).  CONTRACTOR 

further acknowledges that the procurement of such insurance as required herein is intended to benefit not only 

CAYUGA COUNTY’S district but also NYMIR, as CAYUGA COUNTY’S insurer. 
 

VII. CONTRACTOR agrees to provide a Certificate of Insurance evincing such coverage as required by this 

agreement. Said Certificate of Insurance shall list the Certificate Holder as: 

  Cayuga County 

  County Attorney’s Office 

  160 Genesee St., 6th Floor 

  Auburn, NY 13021 
 

VIII. CONTRACTOR further agrees to provide a copy of their insurance policy endorsement providing coverage for 

either: 

• Blanket coverage for additional insureds; or 

• Coverage specific for Cayuga County; or 

• A statement on the Certificate of Insurance that the appropriate endorsement has been requested adding Cayuga 

County as an additional insured. Upon such time as the endorsement is received by the CONTRACTOR, said 

CONTRACTOR will forward a copy of said endorsement to CAYUGA COUNTY without delay. 
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7.0 GENERAL CONDITIONS 
 

PROPOSALS 

 
1. All proposals shall be contained in sealed envelopes addressed to Kim Taggerty, Purchasing Agent, Purchasing Office of the 

Cayuga County Administrator, 160 Genesee Street; 6th Floor, Auburn, NY 13021. 

 

2. Bidder must submit with proposal detailed specifications, circulars and all necessary data on items he/she proposes to furnish. 

This information must show clearly that the items offered meet all detailed specifications herein. The County Legislature reserves 

the right to reject any bid if its compliance with the specifications is not clearly evident. If an item offered differs from the provisions 

contained in these specifications such differences must be explained in detail, and the proposal will receive careful consideration 

if such deviations do not depart from the intent of these specifications and are in the best interests of the County of Cayuga as 

interpreted by the Legislature of the County of Cayuga. 

 

3. The prices submitted shall be exclusive of Federal and State taxes and must not include any tax for which the bidder may 

claim exemption because of doing business with the County. 

 

4. Prices shall include transportation and delivery charges fully prepaid by the successful proposer to destination indicated in the 

proposal. In any case, title shall not pass until items have been delivered and accepted by the County. 

 

5. All proposals received after the time stated for the opening in the Request for Proposals Notice may not be considered and 

may be returned unopened to the proposer. The proposer assumes the risk of any delay in the mail or in the handling of the mail. 

Whether sent by mail or by means of personal delivery, the proposer assumes responsibility for having his/her proposal deposited 

on time at the place specified. 

 

6. The County reserves the right to request any additional information deemed necessary for the proper evaluation of proposals. 

Manufacturer's recommended list prices are required with the proposal. 

 

7. In the event satisfactory proposals are not received, the Legislature reserves the right to consider alternative proposals 

containing deviations from county specifications.  Proposers shall explain in detail where such alternatives deviate from the terms 

of the specifications as issued. 

 

8. The Legislature reserves the right to reject any and all proposals not deemed for the best interest of the County and to reject 

proposals that, in their opinion, are incomplete, conditional, obscure, or which contain irregularities of any kind. 

 

9. The Legislature of the County of Cayuga reserves the right to waive any informality or specification or do so on condition. 

 

10. Project will be awarded as will best promote the public interest, taking into consideration the reliability of the proposer, price, 

the quality of the materials, equipment, or supplies to be furnished, their conformity with the specifications, the purposes for which 

required, and the terms of delivery, completion and training. 

 

11. No contract hereunder shall, either in whole or in part, be assigned, transferred or otherwise disposed of to any other person, 

company or corporation unless approval is first obtained in writing from the County Legislature. 

 

12. Should any material or equipment delivered fail to meet the specifications, the Legislature may, at their discretion require the 

vendor to replace the same with material or equipment which does meet the specifications and, at the vendor's expense, to remove 

the rejected material or equipment from wherever delivered or stored and in the event that such proper replacement and removal is 

not made by the vendor within 10 days, to cancel the order and terminate the contract, in which event the county will assume no 

responsibility for any expense or loss to the vendor because of such cancellation or termination. 

 

13. If the successful bidder fails to deliver within the time specified, or within a reasonable time as interpreted by the County, or 

fails to make replacement of rejected articles, when so requested, immediately or as directed by the County, the County may 

purchase from other sources to take the place of the item rejected or not delivered. On all such purchases the successful bidder 

agrees to reimburse the County promptly for excess costs occasioned by such purchases. Should the cost be less, the successful 

bidder shall have no claim to the difference. Such purchases will be deducted from the contract consideration. 

 

14. A contract may be cancelled at the successful proposer's expense upon non-performance or poor performance of the contract 

on ten calendar days written notice. 

 

15. Any and all awards resulting from the accepted proposal shall be for the complete project. Proposer may not rescind contract 

because of error or inability to supply through anticipated sources. 

 

16. Executory Clause. It is understood by the parties that this agreement shall be executory only to the extent of the monies 

available to the County of Cayuga appropriated therefore, and no liability on account thereof shall be incurred by the County 

beyond the monies available and appropriated for the purpose thereof. 
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17. The successful proposer/consultant shall be responsible for delivery of items in good condition at point of destination. He shall 

file with the carrier all claims for breakage, imperfections, and other losses, which will be deducted from invoices. 

 

18. Unloading and placing of equipment and materials is the responsibility of the successful proposer/consultant, and the County 

accepts no responsibility for unloading and placing of same. Any costs incurred due to the failure of the successful consultant to 

comply with this requirement will be charged to consultant. No help for unloading will be provided by the County and suppliers 

should notify their truckers accordingly. 

 

19. All deliveries shall be accompanied by delivery tickets or packing slips. Ticket shall contain the following information for 

each item delivered: 

Contract Number and/or Purchase Order Number 

                   Name of Article 

                   Item Number (if applicable) Quantity 

                   Name of the Successful proposer/consultant 

 

20. The successful proposer/consultant guarantees: 

a) Items furnished do not contain defective material or workmanship and will repair or replace any damages or marring 

occasioned in transit. 

b) To furnish adequate protection from damage for all work and repair damages of any kind for which consultant’s workers are 

responsible, to the building or equipment, to his own work, or to the work of others. 

c) That the items delivered are standard, new, latest model of regular stock product or as required by the specifications; also that 

no attachment or part has been substituted or applied contrary to manufacturer's recommendations and standard practice. Every 

unit delivered is guaranteed by the successful proposer/consultant against faulty material and workmanship for a period of at least 

one year from date of delivery. If during this period such faults develop, the successful proposer/consultant agrees to replace the 

unit or the part affected without cost to the County. Any merchandise provided under the contract which is or becomes defective 

during the guarantee period shall be replaced by the successful proposer/consultant free of charge with the specific understanding 

that all replacements shall carry the same guarantee as the original equipment. The successful proposer/consultant shall make any 

such replacement immediately upon receiving notice from the County. 

21. The successful proposer/consultant shall not be held responsible for any losses resulting if the fulfillment of the terms of the 

contract shall be delayed or prevented by war, acts of public enemies, strikes, fires, floods, acts of God, or for any other acts not 

within the control of the successful consultant. 

 

22. All vendors must comply with provisions of the Toxic Waste Right To Know Law and provide the County with any and all 

information as required by law. 

 

23. All regularly manufactured stock electrical items must bear the label of the Underwriters' Laboratories, Inc. 

 

24. All supplies, equipment, vehicles, and materials must meet the provisions of the New York State Public Employee Safety and 

Health Act of 1980. 

 

25. Proposer must complete all forms that are a part of this request for proposals attached hereto and submit them with the 

proposal. 

 

26. No verbal interpretation of the intent of any of the specifications or other Contract Documents will be made before opening 

of proposals. Requests for written interpretations prior to opening must be presented, in writing, to the Purchasing Agent, 160 

Genesee St.; 6th Floor, Auburn, NY 13021, and to be given consideration must be received by the Purchasing Agent at least seven 

(7) days prior to the date set for the opening. 

 

27. Any written interpretation, and any additional information or instruction will, if issued, be in the form of a written Addendum 

or Addenda sent to all holders of RFP Documents at the addresses furnished therefore, at least five (5) days prior to the date of the 

opening. 

 

28. Failure of any proposer to receive any Addenda shall not relieve such proposer from any obligation set forth in the Addenda. 

All Addenda so issued shall become a part of the RFP. 

 

29. Prior to the time and date of opening, the identity of proposers and the number of the proposals received may be kept 

confidential, being disclosed only to public officials when such disclosure is considered necessary for the proper conduct of the 

submittal process. If no proposals are received or if only one proposal is received within a reasonable time period, the County shall 

have the option to conclude that competition can be enhanced through revision of the specifications, postponement of the opening 

date, or in some other way. 

 

30. Qualifications of Proposers. The proposer, by submitting a proposal, authorizes the County to make such investigation as they 

may deem necessary or advisable to determine any proposer's history as to responsibility or ability to do the work, and the proposer 
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shall furnish to the County, on request, all data and information pertinent thereto. The County reserves the right to reject any 

proposal if such investigation determines that the proposer has a history, which would cause a reasonable person to question whether 

to contract with the proposer. Financial instability of a proposer may be one of the causes for non-award. 

 

31. A conditional proposal may be considered informal and may be rejected. 

 

32. A pre-proposal meeting may be held at the option of the Purchasing Agent. 

 

33. Bid Bond.  A bid bond or certified or cashier’s check payable to the County of Cayuga, in the amount of 5% of the total bid 

price shall be submitted with each proposal as security for the performance of the contract. The check will be returned to all 

proposers except the apparent lowest proposer and the proposal that is second lowest. The second lowest proposer will be sent the 

check 15 days after the successful proposer/consultant starts work. The check will be returned to the successful proposer if the 

contract is satisfactorily completed. NOTE: This provision is not applicable to this RFP/BID. 
 

34. Cooperative Bidding.  Any officer, board or agency of a political subdivision or of any district therein, located in whole or in 

part in a county, authorized to make purchases of materials, equipment or supplies, or to contract for services, may make such 

purchases, or may contract for services, when available, through the county in which the political subdivision or district is located 

or through any county within the state. However, the County of Cayuga is not an agent of, partner to or representative of these 

outside agencies is not obligated or liable for any action or debts that may arise out of such independently negotiated “piggy-back” 

procurements. 

 

35. The provisions of Section 220 of the State’s Labor Law are deemed a part of every proposal with the same force and effect as 

if set forth at length. 

 

 

 

 

PURCHASING OFFICE OF THE CAYUGA COUNTY ADMINISTRATOR 

160 GENESEE STREET, 6th Floor 

AUBURN, NY 13021 

315-253-1501/FAX 315-253-1586 
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8.0 STATEMENT OF UNDERSTANDING PROCUREMENT LOBBYIST RESTRICTIONS 
 

In addition to attaching a copy of relevant rules and regulations and guidelines and procedures, a Governmental Entity 

must include a summary in its proposals, bid documents or specifications for all Procurement Contracts.  Such 

language should be incorporated into the relevant documents. 

 

Pursuant to State Finance Law #139-j and 139-k, this solicitation [or use identifier that is pertinent such as “Invitation 

for Bid” or “Request for Proposal” etc.] includes and imposes certain restrictions on communications between a 

Governmental Entity and an Offerer during the procurement process.  An Offerer/bidder is restricted from making 

contacts from the earliest notice of intent to solicit offers [or use identifier that is pertinent such as “Invitation for Bid” 

or “Request for Proposal” etc.] through final award and approval of the Procurement Contract by the Governmental 

Entity and, if applicable, Office of the State Comptroller (“restricted period”) [conform for pertinent government 

entity] to other than designed staff unless it is a contact that is included among certain statutory exceptions set forth 

in State Finance Law #139-j(3)(a).  Designated staff, as of the date hereof, is identified on the first page of this 

solicitation [or conform to whatever location is used to identify designated staff].  Governmental Entity employees 

[conform for pertinent government entity] are also required to obtain certain information when contacted during the 

restricted period and make a determination of the responsibility of the Offerer/bidder pursuant to these two statutes.  

Certain findings of non-responsibility can result in rejection for contract award and in the event of two findings within 

a 4 year period, the Offerer/bidder is debarred from obtaining governmental Procurement Contracts.  Further 

information about these requirements can be found [conform for how will provide copies of the rules, regulations, 

guidelines or procedures]. 

 

A Governmental Entity must obtain the required affirmation of understanding and agreement to comply with 

procedures on procurement lobbying restrictions regarding permissible contacts in the restricted period for a 

procurement contract in accordance with State Finance Law #139-j and 139-k.  It is recommended that this affirmation 

be obtained as early as possible in the procurement process, such as when the Offerer submits its proposal or bid.  The 

following language can be used to obtain the affirmation. 

 

 
 

 

 

 

 

 

 

 

 

MUST RETURN WITH BID 

Offerer affirms that it understands and agrees to comply with the procedures of the Government Entity relative 

to permissible contacts as required by State Finance Law #139-j (3) and #139-j (6)(b). 

 

By: _______________________________________________________  Date: _________________________ 

 

Name:  ___________________________________________________________________________________ 

 

Title:     __________________________________________________________________________________ 

 

Consultant Name: __________________________________________________________________________ 

 

Consultant Address:  ________________________________________________________________________ 

 

_________________________________________________________________________________________ 

 

_________________________________________________________________________________________ 
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9.0     VENDOR RESPONSIBILITY FORM 
Cayuga County – RFP 2017-10 

  

Within the past five (5) years has your firm, any  
affiliate, any predecessor company or entity, owner,  
director, officer, partner or proprietor been the subject of: 

                                                                                                                       ANSWER ALL QUESTIONS 

A. an indictment, judgment, conviction, or a grant of  
immunity, including pending actions, for any  
business related conduct constituting a crime under 
governmental law?                                                                                         YES _____           NO _____ 

  

B. a government suspension or debarment, rejection of 
any bid or disapproval of any proposed subcontract, 
including pending actions, for lack of responsibility, 
denial or revocation of prequalification or a voluntary 
exclusion agreement?                                                                                   YES _____           NO _____ 
  
C. any governmental determination of a violation of any 
public works law or regulation, or labor law or  
regulation, or any OSHA violation deemed “serious 
or willful?”                                                                                                    YES _____           NO _____ 
  
D. a consent order with NYS Department of Environmental 
Conservation, or a governmental enforcement  
determination involving a construction-related violation 
of federal, state, or local environmental laws?                                                YES _____           NO _____ 
  
E. a finding of non-responsibility by a governmental agency 
or Authority for any reason, including but not limited to 
the intentional provision of false or incomplete  
information as required by Executive Order 127?                                       YES _____           NO _____ 

  

If yes to any of above, please provide details regarding the finding. 

ENTITY MAKING FINDING: ___________________________________________________________ 

YEAR OF FINDING:  __________________________________________________________________ 

BASIS OF FINDING: __________________________________________________________________ 

_____________________________________________________________________________________ 

_____________________________________________________________________________________ 

(Attach Additional Sheets if Necessary) 

RETURN COMPLETED VENDOR RESPONSIBILITY FORM WITH PROPOSAL 
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10.0  CERTIFICATION OF COMPLIANCE WITH THE IRAN DIVESTMENT ACT 
 

As a result of the Iran Divestment Act of 2012 (the “Act”), Chapter 1 of the 2012 Laws of New York, a 

new provision has been added to State Finance Law (SFL) § 165-a and New York General Municipal Law 

§ 103-g, both effective April 12, 2012. Under the Act, the Commissioner of the Office of General Services 

(OGS) will be developing a list of “persons” who are engaged in “investment activities in Iran” (both are 

defined terms in the law) (the “Prohibited Entities List"). Pursuant to SFL § 165-a(3)(b), the initial list is 

expected to be issued no later than 120 days after the Act’s effective date at which time it will be posted on 

the OGS website. 

 
By submitting a bid in response to this solicitation or by assuming the responsibility of a Contract awarded 

hereunder, each Bidder/Contractor, any person signing on behalf of any Bidder/Contractor and any assignee 

or subcontractor and, in the case of a joint bid, each party thereto, certifies, under penalty of perjury, that 

to the best of its knowledge and belief, that each Bidder/Contractor and any subcontractor or assignee is 

not identified on the Prohibited Entities List created pursuant to SFL § 165-a(3)(b). 
Additionally, Bidder/Contractor is advised that any Bidder/Contractor seeking to renew or extend a 

Contract or assume the responsibility of a Contract awarded in response to this solicitation must certify at 

the time the Contract is renewed, extended or assigned that it is not included on the Prohibited Entities List. 
 

During the term of the Contract, should the County receive information that a Bidder/Contractor is in 

violation of the above-referenced certification, the County will offer the person or entity an opportunity to 

respond. If the person or entity fails to demonstrate that he/she/it has ceased engagement in the investment 

which is in violation of the Act within 90 days after the determination of such violation, then the County 

shall take such action as may be appropriate including, but not limited to, imposing sanctions, seeking 

compliance, recovering damages or declaring the Bidder/Contractor in default. The County reserves the 

right to reject any bid or request for assignment for a Bidder/Contractor that appears on the Prohibited 

Entities List prior to the award of a contract and to pursue a responsibility review with respect to any 

Bidder/Contractor that is awarded a contract and subsequently appears on the Prohibited Entities List. 
 

I, ___________________________________________, being duly sworn, deposes and says that he/she is 

the ___________________________ of the __________________________________ Corporation and 

that neither the Bidder/Contractor nor any proposed subcontractor is identified on the Prohibited Entities 

List. 
 

__________________________________________________ 
SIGNED 
  
 

SWORN to before me this _______________ day of _______________ 201___ 
 

Notary Public: _________________________ 

 

 

 

 

 

 

 

 

Must return with proposal.
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FORM D 
M/WBE UTILIZATION PLAN 

INSTRUCTIONS: This form must be submitted with any bid, proposal, or proposed negotiated contract or within a reasonable time thereafter, but prior to contract award.  This Utilization Plan 

must contain a detailed description of the supplies and/or services to be provided by each certified Minority and Women-owned Business Enterprise (M/WBE) under the contract.  
Attach additional sheets if necessary. 

Offeror’s Name:          Federal Identification No.:       

Address:          Project/Contract No.: C1000660 

City, State, Zip Code:           
Telephone No.:                                                                   M/WBE Goals in the Contract: MBE 15%    WBE 15% 

Region/Location of Work:           

 
1.  Certified M/WBE Subcontractors/Suppliers  
     Name, Address, Email Address, Telephone No. 
     

  

 
2. Classification 

 
3. Federal ID No. 

 
4. Detailed Description of Work 
    (Attach additional sheets, if necessary) 

 
5. Dollar Value of Subcontracts/ 
    Supplies/Services and 

intended performance dates of 
each component of the 
contract. 

A.        

 
 

 

NYS ESD CERTIFIED 

 MBE  

 WBE  

 

      

           

 

      

 

      

B.        NYS ESD CERTIFIED 

 MBE 

 WBE  

 

      

 

      

 

      

 
6.  IF UNABLE TO FULLY MEET THE MBE AND WBE GOALS SET FORTH IN THE CONTRACT, OFFEROR MUST SUBMIT A REQUEST FOR WAIVER FORM E. 

 

PREPARED BY (Signature):                                                                     

DATE:        
 

NAME AND TITLE OF PREPARER (Print or Type):       
SUBMISSION OF THIS FORM CONSTITUTES THE OFFEROR’S ACKNOWLEDGEMENT AND AGREEMENT TO 
COMPLY WITH THE M/WBE REQUIREMENTS SET FORTH UNDER NYS EXECUTIVE LAW, ARTICLE 15-A, 5 
NYCRR PART 143, AND THE ABOVE-REFERENCED SOLICITATION. FAILURE TO SUBMIT COMPLETE AND 
ACCURATE INFORMATION MAY RESULT IN A FINDING OF NONCOMPLIANCE AND POSSIBLE TERMINATION 
OF YOUR CONTRACT. 

TELEPHONE NO.:      
 

EMAIL ADDRESS:              

FOR M/WBE USE ONLY 

REVIEWED BY: 

      

DATE: 

      

 
UTILIZATION PLAN APPROVED:   YES    NO   Date:       
Contract No.:                                         Project No. (if applicable):       
 
Contract Award Date:       
Estimated Date of Completion:       
Amount Obligated Under the Contract:       
Description of Work:       
NOTICE OF DEFICIENCY ISSUED:   YES  NO   Date:______________ 

 
NOTICE OF ACCEPTANCE ISSUED:   YES  NO  Date:_____________ 

 

 


