
SRPC Employment Listing 
 

Executive Director 

Announcement  

The Strafford Regional Planning Commission (SRPC) is seeking a qualified 
public service professional to continue the exemplary work of the Commission in 
providing comprehensive regional planning services that improve the quality of 
life at the individual and community level. 

SRPC is a responsive public agency that uses a full range of planning practices 
to assist municipalities and stakeholders within the region in accomplishing their 
goals. SRPC is a strong collaborator that actively seeks to develop new 
relationships, and acts as a transparent forum for public engagement and 
decision-making. SRPC is an employer that attracts motivated professionals, 
inspires them to innovate in a dynamic field, provides opportunities for career 
growth, and supports a healthy work-life balance. 

Our Transition and Search Committee is looking for someone with strong 
leadership qualities and managerial experience to motivate, guide, and support 
our highly skilled staff. Effective interpersonal communication skills are required 
to sustain and establish additional relationships with member municipalities and 
various other stakeholders. Candidates need to have a passion for learning; be 
progressive, innovative, and visionary thinkers; and be invested in the region’s 
future. 

The Strafford Region 

The Strafford Region is distinguished by its high quality of life – characterized by 
vibrant downtown communities, strong local and regional economies, coastal 
areas, and forested landscapes. The region offers excellent educational 
opportunities, health services and civic engagement, and has strong, equitable 
transportation options, housing choices, and recreational opportunities. 

Job Description  

The Executive Director position at SRPC is an exceptional opportunity to lead a 
dynamic planning team in one of the fastest growing regions in New Hampshire. 
The Executive Director is responsible for carrying out the organization’s mission 



in a sustainable and responsible manner in order to enhance the quality of life for 
residents in the region. 

The position provides leadership and direction to employees, manages the 
organization’s annual budget, and ensures that strategic regional planning is 
used when considering future development. Responsibilities include, but are not 
limited to, ensuring awarded funds are properly managed; contractual obligations 
are fulfilled; tasks described in scopes of work are completed on time and on 
budget with quality products. 

Responsibilities 

• In program development and administration, the Executive Director is 
expected to: 

• Ensure the Commission has long-range strategies to achieve its mission 
and is making consistent and timely progress 

• Provide leadership in developing programmatic, organizational, and 
financial plans 

• Allocate staff resources and oversee the annual work program 
• Negotiate and enter into contracts on behalf of the Commission 
• Ensure compliance with federal and state regulations 

In communication, the Executive Director is expected to: 

• Promote active and broad participation by the Commissioners 
• Inform the Executive Committee on the condition of the organization and 

influencing factors, such as state and federal regulatory and policy 
changes 

• Represent the organization’s programs to partnering agencies, elected and 
appointed officials, the general public, and the media in order to establish 
strong working relationships. 

• Interact and partner with federal, state, and local funders; partners; and the 
general public to understand their issues, needs, and priorities. 

In human resources, fiscal, and administrative functions, the Executive Director is 
expected to: 

• Develop and implement human resources and administrative procedures 
• Provide management of individual contracts and agreements to ensure 

fiscal compliance 
• Oversee cash flow, indirect cost rate development, and audit functions 

In relations with employees, the Executive Director is expected to: 



• Create a climate that attracts, motivates, and retains high quality 
employees 

• Oversee the recruitment, employment, and release of personnel 
• Ensure that job descriptions are developed, regular performance 

evaluations are held, and legal human resource practices are in place 
• Ensure that employees have access to professional development and 

educational opportunities 
• Encourage an open communication policy between management and staff 

that provides ample opportunity for frequent interactions and discussions 

Required Skills and Experience  

• A minimum of five to eight years of professional planning experience and 
project development with specific areas of focus, including geographic 
(rural, metro), governmental (municipal, county, state, regional, federal, 
tribal) and/or specialties (water, environment, transportation, land use, 
housing, etc.) 

• A minimum of five years of employee management responsibilities 
• Strong leadership qualities (candidates should have the ability to delegate 

responsibilities and tasks; provide motivation, guidance, and direction to 
staff; and be forward-thinking, and accessible) 

• Excellent interpersonal communication skills 
• Success in facilitating collaboration among partners and fostering public 

engagement 
• Fundamental knowledge of local, state, and federal regulatory frameworks 
• Solid understanding of project management, measures of performance, 

business administration, and public finance; 
• Detail orientated   
• Grant and contract management skills 
• Strong technology skills 
• Certification through the American Institute of Certified Planners (AICP) is 

preferred, but not required 

Education 

A bachelor’s degree in planning, geography, natural resources management, 
public administration, or a closely related field required; Master’s degree 
preferred, but not required 

Submittal Process 

Please submit materials listed below in electronic format to the following email 
address:  apply@strafford.org 



• Cover letter: Address to Transition and Search Committee, Strafford 
Regional Planning Commission 

• Resume 
• Three professional references 
• One page response to essay question listed below: 

o There are many challenges that regional planning commissions may 
face. Please identify: 1) what you think the organization’s most 
important challenge will be; 2) what your strategies are for 
addressing that challenge, and 3) what process you would use to 
achieve your anticipated outcome.  

• One page statement of applicant’s management and leadership philosophy 
and values 

 
Contact: apply@strafford.org 
Closing Date: TBD 

Hiring Details 

The start date is negotiable but anticipated to be spring 2018, with a preference 
for April.  The Executive Committee would like to give the new Executive Director 
an opportunity to prepare for FY2019 prior to startup on July 1, 2018.   

Salary is commensurate with qualifications, experience, and within the fiscal 
structure of the Commission’s annual budget. Strafford Regional Planning 
Commission offers a comprehensive benefits package including paid vacation, 
sick and holiday leave, reimbursement for APA and AICP membership and other 
professional development expenses, participation in medical, dental, short and 
long term disability insurance, life insurance, and SIMPLE IRA plan.  

Strafford Regional Planning Commission is an equal opportunity employer, 
committed to representing a diversity of employees and creating a positive, 
inclusive workplace where all employees can thrive. Strafford Regional Planning 
Commission does not discriminate on the basis of race, color, religion, sex, 
national origin, disability, sexual orientation, or gender identity. 

Learn more about the Commission at www.strafford.org or view the “Guide to 
Strafford Regional Planning Commission.” 

 


